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[These guidelines are created as an adaptable template. It is highly recommended that they are adapted to your school setting and reviewed to ensure they address each school’s specific needs. You may like to include your school name and logo, a review date, and any signatures/designated reviewer details]. 

Medication Administration Guideline – School Nurses
Purpose
To provide clear guidance for school nurses on the safe and legal administration of medications to students in the school setting.

Criteria for Administration of Medication
School nurses may administer medication under the following circumstances:
1. Emergency Situations
· Immediate, life-saving administration (e.g., EpiPen for anaphylaxis, oxygen for respiratory distress).
· Must follow standard emergency protocols and call 111 if required.
2. Standing Orders
· Pre-approved written orders from a prescribing practitioner allowing nurses to administer specific medications within defined parameters.
3. Nurse-Initiated Medicines (NIMs)
· Medicines permitted under Nursing Council of New Zealand guidelines for nurse-initiated use.
4. Over-the-Counter (OTC) Medications
· Medications available without prescription from a pharmacy (e.g., simple analgesics, antihistamines).
· Must be administered within safe dosage guidelines and school policy.
5. Prescribed Student Medications
· As documented on KAMAR or other student management system 
· Includes regular, scheduled, and controlled medications supplied for individual students.
6. Prescribing Nurses
· Nurse Practitioners (NPs): Full prescribing rights.
· Nurse Prescribers: Specific scope depending on qualification.
· Community Nurse Prescribers: Limited prescribing authority, usually community-focused (e.g., antibiotics, contraception, simple medications).

Procedure for Administration
1. Check
· Verify student identity against school records (e.g., KAMAR, photo ID if needed).
· Confirm medication name, dose, route, and timing.
· Cross-check against parental consent and/or prescribing information.
2. Prepare
· Wash hands and maintain infection control standards.
· Gather required medication and equipment.
· Ensure privacy and dignity of the student.
3. Administer
· Administer the medication as prescribed or authorised.
· Follow correct route (oral, inhaled, topical, injectable).
4. Document
· Record immediately in the student management system (KAMAR or equivalent).
· Note medication, dose, time, route, and your initials/signature.
5. Observe
· Monitor for effectiveness and any adverse reactions.
· Escalate to emergency services if required.

Responsibilities
· School nurses are accountable for safe medication practice within their scope.
· Parental/caregiver consent and up-to-date documentation must be maintained.
· Any errors or near misses must be reported via school clinical governance processes.

Disposal of Compromised Medication
· Do not return dropped, contaminated, or expired medication to the original container.
· Record the incident in KAMAR/other SMS, noting reason for disposal.
· Solid/oral tablets or capsules – place in a sealed bag, return to pharmacy for safe disposal.
· Liquids or topical meds – return to pharmacy; do not pour into sinks or drains.
· Sharps (e.g., EpiPen after use, broken ampoules) – place immediately into an approved sharps container.
· Controlled drugs – must be recorded in the controlled drug register and disposed of following legal requirements (ideally with pharmacy return and witnessed sign-off).
· Refused doses – document refusal, store safely until parent/caregiver direction or pharmacy return.

	See www.schoolnurses.org.nz for other guidelines and disclaimer of use.
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