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[These guidelines are created as an adaptable template. It is highly recommended that they are adapted to your school setting and reviewed to ensure they address each school’s specific needs. You may like to include your school name and logo, a review date, and any signatures/designated reviewer details]. 

Controlled Drug Policy – School Based Health Service
[Note; This must remain a policy, rather than a guideline; Policies require sign-off by the Board (Formerly known as the Board of Trustees) before it can enter into the clinic guidelines and policy documents]. 

Rationale
School nurses are increasingly asked to manage medications for students with conditions such as chronic pain syndrome, epilepsy, and Attention Deficit Disorder. Controlled drugs require strict handling due to their potential for misuse and legislative requirements.

Purpose
To ensure that controlled drugs are stored, administered, documented, and disposed of safely and in accordance with legislative requirements.

Scope
· Applies to all Registered Nurses or Doctors working within the School Based Health Service.
· Covers all medications classified as controlled drugs, including Class B and C drugs commonly encountered in schools.
· Class A drugs are unlikely to be handled by school nurses in their professional duties.

Examples of Controlled Drugs Likely in School Settings
· Pain relief containing codeine (including dihydrocodeine)
· Pseudoephedrine-containing products
· Benzodiazepines (e.g., Diazepam, Clonazepam, Clobazam – Class C)
· Methylphenidate (Ritalin, Rubifen, Concerta) and Lisdexamphetamine (Vyvanse)
For a full list of controlled drugs and their classifications, see: NZ Legislation – Misuse of Drugs Act 1975

Storage Requirements
· Controlled drugs must be stored in a locked metal cupboard securely attached to the building.
· Keys must be kept securely by the Registered Nurse.
· Emergency access should be defined in school procedures without compromising security.

Medication Supply
· Families must provide medication in the original container, clearly labeled with the student’s name.
· School staff may only administer controlled drugs after parental consent and school procedure compliance.

Controlled Drug Register
· Maintain a bound, indelible-ink register documenting:
· Medication received
· Medication administered
· Medication discarded or returned to family
· A weekly stocktake must be conducted by the Registered Nurse(s).
· Administration should ideally be signed by two Registered Nurses, or one Registered Nurse plus a responsible adult if two nurses are not available.

Administration
· Record all controlled drug administration in the student’s clinical notes.
· Observe the student for effectiveness and adverse reactions.

Discrepancies
· Any discrepancies in the controlled drug register must be reported immediately to senior management.
· If the discrepancy cannot be resolved, Police must be notified.

Resources
· New Zealand Nurses Organisation. (2012). Guidelines for nurses on the administration of medicines. Wellington: NZNO.
· New Zealand legislation on controlled drugs: Misuse of Drugs Act 1975



See www.schoolnurses.org.nz for other guidelines and disclaimer of use.
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